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FNSBSD JOB DESCRIPTION 

Job Title: Senior Research Analyst 

Supervisor: Executive Director of Information Technology Classification: Salary, Non-
Represented 

Days/Months: 12 months Grade: 7 
 
Job Summary 
The senior research analyst develops and conducts data analysis related to trends in student 
achievement and achievement gaps, school accountability and improvement, and college and 
career readiness for all students. Supports data-driven decision making through the analysis, 
interpretation, summarization, clarification, and reporting of student outcomes. Participates in 
the development of recommendations for federal and state policy related to standards, 
assessment, accountability, school and district improvement, student achievement, and college 
and career readiness.  
 
Essential Job Functions 
Performs statistical analyses of data using statistical software programs. 
 
Develops materials such as reports, briefs, PowerPoint presentations, web content, etc. 
 
Identifies students at greatest risk of dropping out utilizing information including student 
attendance, discipline, test scores, grades, etc.  
 
Investigates the impact of district-wide programs (in combination and independently) on student 
outcomes such as dropout rates, graduation rates, test scores, etc. 
  
Using results of research, consults with program directors and administrators on program 
effectiveness and potential areas for improvement. Assists with determining approaches to 
evaluate programs based on determined goals. 
 
Responds to requests for raw or aggregated data from staff and external audiences. 
 
Compiles statistics for state-required school report cards and the district report card to the 
public.  
 
Produces district-wide and school-level data analyses using test results from prior spring and 
various other performance data for students; analyzes performance results based on sub-
groups of students to identify achievement gaps; creates approaches to support building 
principals in data-driven decision-making with utilizing and understanding performance data for 
school improvement planning and for supporting students. 
 
Represents the district at local, state, and national meetings that pertain to assessment and 
accountability; stays current on state and federal legislation that impacts accountability and 
student assessment.  
 
Non-Essential Job Functions 
Performs other job-related duties as assigned.  
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Equipment Used 
Computer and other office equipment. 
 
Independent Decisions 
Makes independent decisions of a job related nature on a routine basis. The position is highly 
visible, operates under a high level of pressure and timelines, and has significant impact on the 
district. Substantial skill and good judgment are required in the planning, coordinating, 
interpreting, and communication of complex analytic and research findings. 
 
Primary Working Contacts 
Works with program managers, directors, and school district administrators.  
 
Responsibility for Cash, Equipment, Safety 
None. 
 
Supervision Received and Exercised 
Works with minimum supervision under the general direction of the executive director of 
information technology. Supervises the work of temporary employees.  
 
Unusual Working Conditions 
None. 
 
Evaluation 
Annual written evaluation. 
 
Physical and Mental Demands 
The physical demands of this position require frequent standing, walking, sitting, speaking, and 
hearing. Requires near vision to write and read printed materials and computer screens. 
Requires hearing and speaking to exchange information on the telephone or in person. The 
employee is regularly required to reach with his/her hands and arms and occasionally lift items 
weighing up to 20 lbs. Must be able to use carts, ladders, dollies, and stools to assist in moving 
or shelving items. Requires sufficient arm, hand, finger dexterity to operate a keyboard and 
other office equipment. Repetitive motions with wrists, hands, and fingers may also be required. 
Additionally, the employee must be able to communicate by oral and written means in an 
appropriate business manner and have cognitive skills to understand instructions, readily recall 
facts and details, handle conflict, and make effective decisions under pressure. 
 
The Fairbanks North Star Borough School District is committed to providing reasonable 
accommodations, according to the applicable state and federal laws, to all individuals with 
qualified physical or mental disabilities. 
 
Job Qualifications 
The following are required: 

1. Master’s degree or equivalent in education, related social science, philosophy, business, 
mathematics, or statistics. 

2. Experience in educational measurement and school accountability programs.  
3. Four (4) years of experience in administering data collection, preparation, reporting, 

statistical analysis, and data management.  
4. Must have demonstrated strong technical, organizational, and interpersonal skills. 
5. Knowledge of student assessment programs and public school systems.  
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6. Knowledge of research methodology, evaluation, and statistics to be able to understand 
and interpret the validity and significance of findings. 

7. Demonstrated proficiency with statistical analysis and working with large data sets using 
SPSS, SAS, or Excel. 

8. Ability to translate and communicate results of complex analytic and research findings to 
diverse audiences. 

9. Ability to work independently and collaboratively in developing analyses, collecting and 
analyzing data, and presenting findings. 

10. Understanding of federal and state policy contexts that affect K-12 education and 
thoughts about how to improve these policies. 

11. Excellent analytic and communication skills (both oral and written, and in a variety of 
formats and contexts). 
 

The following is preferred: 
1. Doctorate or equivalent in education, related social science, philosophy, business, 

mathematics, or statistics. 
 

Additional Job Information 
Fairbanks North Star Borough School District employees must possess the ability to read and 
write in English. This includes the ability to communicate in English with school staff, coworkers, 
and the public. Employees must also have the ability to comprehend and carry out oral and 
written directions and understand and follow English instructions and written documents.  
 
The Fairbanks North Star Borough School District is an Equal Opportunity Employer. 
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